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: Recognition of @ ;

L/,//ﬂaharashtra Staté Covernment
Mofussil Stenographers!
Associztion, Nagpur.

GOVERNMENT OF MAHARASHTRA,
Generel Administration Department,
Resolution No.RGA-1072/19990/360~7, .
Sachivalaya, Bombay—400 032. Dated the2bthJanuary,T4.

READ :-(1)Letter dated the 30th March,1972 from the Secreta~ry
: ' Meharashtra Sta-te Government Mofussil Stenographer's
Association, Nagpur.

(2)Letter No.Dy.CL/TU/32018, dated the lst December,1972
from the Additionsl Registrar of Trade Unions, Nagpur.

" (3)Tetter No.BST-2/22(1972)/RB.XI, da~ted the 5th June,1973
from the Commissioner, Nagpur Division, Nagpurs.

(4)Ietter dated the 20th November,1973 from the Seeretary,

Maharashtra State Government Mofussil Stenographer's
Association, Nagpur.

accérd_
HESOLUTION :~ Government is pleased to/mmexs recognition to the Msharsshire

State Government Mofussil Stenographerg ¢ Association, Nagpur, subject fo
rule 31-4, of the Bombay Civil Services Conduct, Discipline and Appeal
RUIJ-GS.

By order and in the name of the Governor of Mahara shtra,

Pt

T ol 2§ bl - OWLl L iut & ch o ye.str .

Section Officer,
To, Government of Maharashtra.

[

The Secretary to Governor of Msharashtre,
The Secretary to the Chief Minister,

The Registrar of Trade Union,
Maharashtra State, Bowbay,

The Commisgioner,
- Nagpur Division, Nagpur,

All Departments of the Secretariat,
The General Administration Departzment/ Q! Rranch,
\//ﬂfhe Secretary,

Meharashtra State Government ¥ofussil Stenographemi®
Associatiod, Nagpur.

. Gurt MMfi, Stemographers’ Assn,
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o, OBJECTS: The otjeets of the *sscciaticﬁ shall be -~

AN ) +5 organise and unite all Steno-typists/
w2 LT T Stensgraphers 2f Maharashtra Govi. all over
' TEL ,uMaharaShtra and.tc'regulate their’relatisns
- with the Governaent .as employeess . .

"q-ﬁﬂi%b“séégretheméhbers'féir_cgnﬂitipns of life
4. -end services; AT T TR

7L e %9 try 42 redréss't-he'_i;_gf;ev-ar:q‘s'; . % 7 3

"d)‘té;éﬁdeavqur‘ﬁé‘ﬁ:émcte haracnious relations
betwéen~93vgrnment:and their employees;

E rp)fts“bhdeaﬁ&ur 1o provide against gickness,
e m unéemp1oyment. infiraitys s1d age and deaths;

"f)-tj“pfﬁvide legal assistanee to members in

re§pect ~f matters arising o4 5 i i
jneide bal to thei¥ guployaente.

g) to obtain information in reference to the
~ " reengnised sgsociations of Goyernaent employees
e in India ; o

“h) t» eosperate and federate with the Agsociation

. of Gsvernmentpemployees-Glass—IIIreéanised by

_;~G:Vernmgntparticulaxlygtbose,haviﬁg-éimilar-
"jﬁbieéts,'invlndia; * I :

'?iifgéﬁaraliy, tc take sueh cther steps as may
V'be'necessary tc;a@etlierate the soceial, -
;egonaﬂic and eivie qqgaitisns sf_the‘membgrs.

() 3. For the attainment. of ‘these sbjects, the
;ésssciétion may-qrganisé'Branches'and Distrjet '
: ‘__ Units in all over Maharashira. Q
O @115310&@ _GRDIWARY MEMBERS: et 1.
, y Any per§9n5émp19yed as'a,5ten3—fypist/°tendgrapher \
whc'has}attaineaxthe age °f 18 yéérsffshall be entitled o
becone anAgfdfna§y¥M§mber of ‘the aggociation on.payaent of a
- adumission fee of ks 5/~ and an yearly subseription of B 30/~
provided he.agreéd_té abide by rules and bye-laws that may be
nade by the Agsseiation from time to time. :

ionath s sy
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FINBS AND FORFEITURSS :-

4 member-failing to pay his yearly sSubseription £ -

three: years with permission or two years withocut the

be a Meaber sf the “ssociation. Bub

7 vpernisSsion of the Managing Coamittee shall cease o

he shall be

entitled to rejoin the #sssciation on paying his

‘arrears. .
BENEFITS 3~
m

H3=Membér-Jf.theféssaciafian'shail e entitled to-
.any benefits that the 4ssociation may decide to give

t2 its members unless he has been a
paid 211 contributions. ¥ .

memnber and has

A.Member of Association’ who is in arrears with his
Subseription or ‘dues shall not te entitled to any bene-
£its until "all arrears have teen paid and a pericd of
a year has elapsed:froa the dateof payment 2f suéh

arrears. 7
REGISTER OF 1MEMBERS:.

The “ssoeiation shall keep'a Register of all its uembers
canta;gipg*?héir,nameggandhpdrticulars-ﬂf their place of

. working, their residenece, ete.

- The Register shaTl be open to inspection by -any Member

: ion at the Head Office during
the hours during which the office 5f the @
Spenion amy week days exeluding holidays.

or Officér of the “ssociat

(PFIE ‘BEARERS ;

two Vice Bresidents, a General .Secretary, two Secretari
and ‘a Treasurér, 411 of then shall te elected at the

innual-General Meeting of the wssoci
be eligible for re-eleztinn. ke

PHE MANAGEMENT OF THE aoo(l 18TICH
'Thg_Manaéingﬂcémmittée=H:Ehe'aﬁﬂéirs

- The' dssnciation shall hive a President, ndt more thén

ation and they sh

Sf the As8o0iution\F ~o

p

ﬁinqlgfalgan61ztherwiSe,qshali’bérconducmea:by,a Mana-

mentioned 'above and Eleven sther :em
thefGéneral-Bsdy,Mee%ingits”be held

=glug Couyitiee consistingsof the Office Bearers

bers elesdted at
annualy. The same

Managing Comaittee will continue functioning ti11 the

Hew:one :is appointed.

V4CANCiBs aD REMOVALS
Should. s vacancy dccue ‘amng the off

i MgmbersféfitheTNE?GQmmittee_ it shal

.....

* Managing ‘Comaittee by Co-aption, -

ice=tearers or the

38soeiation is

1 be filled by the

Any ‘office<bearer of Fhe “sscciation or a Member.of
' 4 by the: Geheral
Yesting of the Members by a three-fourth majority for

its Mansging Coanittee can te remove

qp@mittgng-@ng,irquﬂ,arlhavinguagted against the

interests. ;of the sssociation provide
~bearer or the member tc be removed

,qﬁsziugiyyfte:exp;ain his conduct.

4 the office—
is given adequati
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MEETING QF THE_@E?AGI&G‘CCM@ITTEE_EEQLTHEMGE§53AL“BQQ§:

The Managing Committee shall meet. at least once a month
afd im-a special circumstances wheneVer necessary, on_such
days and at such places as way be.fixed by the General
Secretary’ in-consuliation with the President.

\The.:nesende of at least one-third members of the Managing
Comm4ttce or the General Body shall ‘be necessary to form a
quorum. No guorum is necessary for ad journed meetings.

At least three days notice shall be given for a Managing
Committee Meebing and seven days for a Goneral Body Mseting.
DUTTES OF [HE 0JFICE BEARERS: s il

The President and the Vice-presidents: The President shall
Prcside over ali the meetings of vhe Association, the
Managing Coumittee -and the General Body preserve order,

sign all Minutes and shzll be allowed to.give a casting vote
only. The-President shall have power.if necessary, to call
special ‘mectings of the Managing Committee or the General
Body or of -the Association whenever necessary. One of the
Vice-presidents shall function in place of the President

in his absence. b : 7

L H

THE GENERAL SECRETARY: The General Secretary shall take :
THRGEeE oF &1L Manasing Committee and General 3ody Meetings,
duct all correspondencé; convene all peetings, keep all
ts, .exercise a supervision over %he affairs of the
iation and shall also keep a correct account of all

s and expenditures. He shall prepare a balance shaet
y showing cleurly every item, of receipts and

tures. He shall have power to engage, in consultation
e President and subject to the approval or confirmation
Managing Committee, any assistants for organising
erical purpose he considers necessary and all such
vdtants shall be under the control of the General

-witH‘y

©HE SECRETARIES: The Secretaries shall generall help the
Ténernl Secretary in his work. Oune §f them shall perform
the duties of the General Secretary in his absence.

IHE TREASURER: The Lreasurer shall be responsible for all
sums of money vhich may from time to time be paid into the
Association and for duly banking then. He shall make’
payments towards all cxpenditure sanctioned by the Managing
Committec. He shall not have the power to draw money from
the Bank without first having the cheque signed by the
President or the General Secretary. : ;

GENERAL MEETINGS: TheSe shall e held in the month of

April-May an Annual General Meeting of all the members of

the Association to transact the following busingsst--

(a) to adopt -the report of the work done by ths association
and the audited statement of accounts; : o

(b) to. elect thé office-bearcrs and other aembgré'of the .
Managing Committee for the current years; and <ﬂ¢W§

(¢) to transact such other: buginess as may be brought

: forward with the permission of .the Chairman.

‘_‘-'\__ B . . COntd..‘q-.
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2 ﬂhe rrsa;dcnu or thc Ceneral Secrstary may call a General

Meeting ‘of the members of the: ﬂSSQCl@tJﬂ‘ whoasver he

thinks’ neucsﬂary axd ghail call i% oa 2 reduisitiva signed
by one-fifth of the toval strengta of ths aAssociation within
twenty davys of the recsipt of the reguisition.  In case the
President or the Gensral Secrctary fails o convene such a
Deotings, the reduisibion Themselves skall call a meeting

wftef due notﬂ and Ghe prCEBilﬁgS of the Heating shall
Oe Dinding on hHC nshoc_ation.

at least 15 day notice shall bho given to.the menbers for
a Gencrdl mocthb ‘ ;

2 Do The 3resence of a% least one thlrd members shall be

scessary-to form g . quorur Gﬁner 1 Meetinz, . —
18°58838 .17 8 a dourned L ingae oo e g.-No gquarug

24, GENERAL FUNDS: Tne General Funds of the Asgociation shall

/

??Ek

~T2N\fhe “question of payment of salarica, allowance and

congist 'of Subscription fron nmembers, donations ete. They
shall be deposited. in aBank or Banks, approved by the
Menaging. ‘Cozmittee in the name of Association and the

'accouns shall he operated by the Treasurer and . any of
one of the President or -the General Secretary. The General

secretary or the Treasurer shall not keep more than %.50 -
with nim” for current expenses. :

0BJECTE OF - ;HIOH 713 GEYERAL £UIDS CAN BE EXPENDED:

The Gennra] Fands of fhe Assoc¢avlon shill not be spont
on any other objects then thﬂ follow1nr, naﬂclyo—w

3ince ull the.- cff1c oearcrs ‘are. - Govbrnuuut enployees

A\&¥penses to tna" "does not ariss. - AT A
 dhe ga“mﬁnt of expensey for theadninistrition of the
‘,”ﬁsoclJt¢an 1rﬂludlnp aud ¥& of .the aecuuats o Nhe
al funds of tqe ASpOulwthﬂ 5t

: he'’ proSeuutlon or deience of any legal procsedings
;/'to which the sssociation or any member thﬁraaf is

a party when. such prosecution or defencoe is undsriaken
- for “the purposc of” securing or yroteﬁtlnc any rights”
‘of the association as. such or any rights arising out of
the Lel¢t1ous of eny. acober with hls amgloyer.“ 5

d) he.ﬁorduct QL dlSyutGS on behalx -of the ASSOCl‘ﬁiQn;‘-
- -or any nember thereof.

@) The connemuatlon of meJoers for loss arising. out of
: ﬁlspuﬁes, T s . g B : ‘ ; A:J

f) allowances to memsers’ or thc1r depcndcn#s on account
- of death, _old age,, 51ckness,‘ﬂccldents or unpmployment
‘o ‘such’ uembers..'f s pers ¥ ; : Sty

g). The 1q0ue of or the urﬁcrtaklng ot llablllty under
policies of assurancas on the lives of mcmbers or under
policies insuring muuber agzlrst gickness, accident
‘or unemployment :

'b) Thc provision of educatlonal S00131 rcll ious
benefits for members (*ncludlng “the uay;ent of the -
expenses of funeral or religious cerenmonies for.
deceased. members\ or for: thc dependents.of membexrs.

i) The upkeep ‘of ‘a ‘periodicil with the prior approva. of
., Government: published wainly for "the.purpese of
dis cusslng guestlons &flCCtln emplowﬂes or workmcn as
“such .

G B 5 v ) el N e ; i NN epntd;.S.
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, urtherance of any of the objects on
~which the general funds of the Association may be spent,
or contributions to any cause intended t0 benefit
Government servants (non—industrial)‘in general
grovided that the expenditure in respect of such .con-
ributions in .any Financial year shall not at any time
during the year be in excess of one-fourth of the :
_ . combined total of the gross incomc which has upto that
.  time accured %o the general funds of the Association
during that year and of the balance at the credit of
thoge funds at the commencement of that year, and

{*3) The payment, in I

kK)ro maintain an up-to-date 1ibrary, reference books etc.
an

1)subject to any conditions contained in the notification,
any other object notified by the appropriate i
Government in the official Gezette.

06. ANNUAL AUDIT:- The Association shall make due provision for
Fe Ammual Audit of the accounts of the Association by

competent aunditors appointe by the Managlng Committee,

in accordance with rule 18 of the Bombay Trade Unions

Regulations, 1927.

27. INSPECTION OF BOO § 0f ACCOUJES:— The books of accounts
il of the Association ste1l be open %o the inspection of any
member of officer at the head office of the Association.
during the hours during which the officeg of the Association
is’ open on any weck. day excluding holidays. .

17
Y

A MENDMENT OF RULES:- Subject to the approval of Government®,
fie rules may be amended,_alterned, replaced,'rescinded
added to at any time by a majority’of the nembers
) mpresent at a Generzl Meeting provided previous notice of
i "Ht 1east seven days is given to the nenbers of the proposed

lterations.

\\i?

\‘.. ) .

\ﬁ: 728 DI SSOLUTION OF THE ABSOCIATION:~— The Association shall
= fiot pe dissolved excepb by the vote of a majority of

three-fourths menbers present at a General Heeting

called for the purpose, providdd the total number O
votes cast at such a meeting is not less than two-thirds.

of the total nunber of the members then on the rolls of the
Agsociation. - i
The funds of the Association aft

i 1iabilities shall be disposed of in
decision of the dissolution meeting.

er meeting all the
accordance with the

30;‘ FINANCIAL YEAR:—-- The financiai year of the Association
SFEa1T be from ist April %o 31gt March. '

—f:

*%#*#***********#$$ -
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AMENDMERT TO 1HE CONSTITUTION OF MAMAE
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District Headquarters of Maharashtra State with the set
up as may be given hereunder. .

= ; o
S ~ Exis'ing Clause U..,_ﬁmom._@@mﬁ.@ﬁ%ﬁ@aﬁmxﬁm_&_ﬁwmu clause Supporting reasons
Nao, ,
B After clause 1, the following clause 1-A be inserted.
1-A : The headquarters of Head Office of the ,muﬂom the muﬁoﬂhdmw of EM\HWWmoEm% M.z
Association shall be located at Nagpur. The mhmmmmmdm ape h oﬂmaﬁ mhmwlm uﬁw
headquarters of the Divisional Offices shall be located wyb .oMo mnﬁwwMHo mrwﬁ_wa mebwﬂwmoﬁwp
at Revenue Division Headquarters and the District meMnE mHnw ¢ Divisional Level and
offices of the Association shall be located at District eaa er at Divisional eve 7
headquarters. District headquarter at District level.
2. |2a)a) To orgariise and unite all Steno-Typists, 2(a)=): "To organise and unite all Steno-typists, Since the members of the Association
Ztenographers of Maharashtra State Government in | Stenographers (Lower Grade and Higher Grade), | are working in all the cadres and also
Nagpur Division and to regulate their relations with | Personal Assistants, working in State Government | working in State Government
the Grovt. as employees. Departments, Zilla Parishads, Government aided Department zilla Farishad and all
Institutions. Local Authorities all over Maharashtra and | other aided Institutions to wi.om all
to regulate their relations with the Government. service condition and pay scales are
applicable.
o+ L *.r the attainment of those objects, the|2(B8) : For the attainment of these objects the | For smooth  working  of the
Association may organise units in Nagpur Division. Association may organise branches at Divisional and | Association unites at Divisional and

District Headquarter are needed,

v

| ) Bdmission of ordinary member.
| Any person employed as a Stenographer in Nagpur
_ Division, wio has attained the f 18 shall
be entitled to become an oraiia 5 ol the
Associationn on payment of an admission fee of Re.l /-
and monthly subscription of Rs.l /- provided
| azreed to abide by rules and bye-laws that may
made by the Association from time to time.

F sy TE
Vears,

member

e

be

3. Admission of ordinary member.

Any person employed as a Steno-typist Stenographer of
lower and higher grade and Personal / stant working
in the Maharashira State Government service, Zilla
barishad Sector and in the State Government aided
institutes or local authorities to whorm the service
conditions of Maharashtra State Governmnet are made
applicable and who has attained the age of 18 years,
shall be entitled to become an Ordinary Member of the
Association on payment of an admission fee of Rs.10/-
and yearly subscription as under :-

Steno-Typist woisee RS, BO-
Stenographer (L.G.) _ooess RS TS/ -
Stenographer(H.G.) .. Rs.100/-

Personal >wmm.mﬁmh£

Since the inception of the Association
and recognition of the Associafion,

there was uvnly one ¢a
Stenographer i.e. lLower
Stenographer. he Steno-typ

were not members of the Association.
However, from 3.10.74 there exist
of HG Sterio and
from 16.10.9¢ further promotional
opened.

ﬁHoEoﬂona avenue

avenue of P.A.  Wwas
Therefore the perscns working in
these cadres working
Deptts. of to become members of
Association.

in various

all

the

&5 r

[ e - o i =

il e s Mw@%%\

T ! L
S CLE s b : President | Gen. Secretary

M. S. Govt. Mfl, Stenographers’ Asshs
Nagpur,

-
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3(A)- Existing Clause- Nil "

3(B)- Existing Clause- Nil

2(B)- Existing Claust- Nil

3(A) : Li’e Membership

Any person working as Stenn Typist/ Stenographer/
Personal Assistant as referred to in clause 3 shall be
entitled to become LIFE MEMBER OF THE
ASSOCIATION on payment of ten times yeauly
subscription prescribea for the cadre.

3 (B} : Retired member of Association may be
incorporated as Advisor member after obtaining their
consent . No subucription to be prescribed. They can
donate. : =

3 (C)- Distributics of subscription collected Ty
District unit amongst Head Office, Divisional and
District units.

60% of the accumulated amount of subscription be sent
to Head Office, Nagpur.

20% amount should be sent to respective Division:l
unit, and

20% of the accumulated amount should be kept by the
District Unit. -

Since the inception of the Assuciation
there was no revision wn the
subscription. To cope with the
expenditure the revision is necessary
Dedicated member want to become
life Member.

Since the offices of the Association
are set up at District and Divisional
level this provision is necessary,

Since the offices of the Association
are set up at District and Divisional
level this provision is necessary

4. Fines and forfeiture.

A member failing to pay his monthly subscription for
six months with the permission of the Managing
Committee or three months without the permission of
the said Committee shall cease to be a member of the
Association. But he shall be entitled to rejoin the
Association or paying his arrears.

4. Fines and Forieiture.

A member failing to pay his yearly subscription for
‘consecutive three years with the permission or two
years without the permission of the Managing
Committee of the respective District unit, he shall be
ceased to be a member of the Association. But he shall
be entitled to rejoin the Association on paying his
arrears. ' :

There should be discipline amongst
the members to pay their
subscriptions regularly and
strengthen the Association.

5. Benefits

No member of the Association shall be entitled to any
benefits that the Association may decide to give to its
members unless he has been a member for at least six
months arid has paid all subscription. .

5. Benefits.

No member of the Association shall be entitled to any
benefits that the Association may decide to give to its
members unless he has been a member for at least
three years and has paid all subscriptions.

For the same reasons as referred to
above.

4 _ff.\/..cel
President | O@WNG.E\_.VM\\
M. S. Govi. Mfl, Stenographers’ sk
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iculars of their place

7. Register of members.

The Association shall keep a co.nbind register of all its
members working all over Mahasashtra containing their
names and particulars of their place of work etc.

The District unit shall kept a register of members
working in the District containing the particulars as
referred to above. The District unit shall forward cu:e
copy of the list of members to the Association at Nagpur
and one copy to Divisional Head quarter.

Since the uni s at District level are
set up the Fegister of member is
required to te kept. -So also the
Headquarters at Nagpur and |-
Divisional level should know the
strength the copies are necessary to
be sent.

8.The register shall be open for inspection by ‘any
members or officers of the Association at the head
office during the office hours during which the office of
the Association is open on any week days excluding
Sunday.

8. The Register shall be open for inspection by any
members or oflicer of the Association at the Head Office
at Nagpur, and at the offices of the Divisional and
District headquarters, during the office hours during
which the offices of the Association are open on amny
week days excluding Sundays.

Since the ofiices of the Association
are set up at District and Divisional
jevel this provision is necessary.

9. Office bearers :

The Association shall have a President, not more than
two Vice-Presidents, a General Secretary, twe joint
secretaries and a Treasurer. All of them shall be
‘myoo_ﬁm at the Annual General meeting of the
Association and they shall be eligible for re-election.

9 (A) : Existing Clause- Nil

9, Office bearers :

The Association shall have a President, a General
Secretary and a Treasurer at the Head Office.

Seven Vice-Presidents and seven Secretaries at the
Divisional level and 13 Executive Members at
Headquarter of the Head office shall be office bearers of
the Association.

The office bearers of the Association shall also consist
the Presidents, Secretary working at District level.

The President, General Secretary and Treasurer aund
Executive Members shall be elected at the Annual
General Meeting of the Association by the above office
bearers and they shall be eligible for re-election.

9(Aj- Set of Divisional and District level units.

At the Divisional level there shall be one Vice President,
one Secretary and one Treasurer. The President,
Secretary and Treasurer of the District unit situated at
the Divisional Headquarter shall be the Vice-President,

Since the units at District level are
set up, the participation of the
members at District and Divisional
level is necessary.

Since the offices of the Association
are set up at District and Divisional
Level, this provision is necessary.

Secretary and Treasury of the Divisional Unit.

President | mnmwmﬂmﬂﬁm\na%
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At the District level unit there shall be one President,
one Secretary and one Treasucer, in addivion to this
there shall be eight members as Managing Comumittee
members.

The office bearers of the Divisional Unit shall consist of
one Vice-President, one Secretary, one Treasurer and
the President and Secretaries working at district level
units.

The office bearers of the Divisional unit shall meet at
least once in a quarter at such date and such place as
may be decided by the Vice President in consultation
with the President at District units.

15. At least three days notice shall be given for a
Managing committee meeting and seven days for
General body meeting.

15. At least seven days notice shall be given for a

Managing Committee meeting and fifteen days for a
General Body Meeting.

9: 10. Management of the Association. 10. Management of the Association. For the reasons referred to above in
The managing committee The affairs of the|The Management Committee The affairs of the respect of clause 9 above.
Association, financial and otherwise shall be | Association, financial or otherwise shall be conducted
conducted by a Managing Comimittee consisting of the | by the office bearers as mentioned in the amended

{ office bearers mentioned above. The same managing | clause 9 above. The same management committee will

. committee will continue functioning till the new one is | continue to function till new one is appointed.
appointed. ‘ - .

10 | 13. Meetings of the Managing Committees and | 13. Meetings of the Managing Committee and | There should be amelioration and

General Body. General Body. harmonious relations between the
The Managing Committee shall meet af least once a The Managing Committee shall meet at least once in a Boaw..ﬁ.m of Aessoctation.
month and in special circumstances whenever | quarter and such meeting shall be held at Divisional
necessary, on such days and at such places as may be | Headquarters.
WWMM%WHWS General Secretary in consultation with the The Managing Committee shall decide the program and
’ policies of the Association subject to ratification by the
General Body. The Managing ' Committee shall
formulate proposals in furtherance of the objects of the
Association.
11. sent all over

o)
uration is
I

Since the notice\ig'to b
Maharashtra %ﬂ
necessary.
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G Resfend /
16. Duties of Ya& office wmwﬁm%\
The President Aﬁngmwmwmlﬁﬂmm@\m\ﬂﬁm . The President
shall preside over & ?ﬂﬁﬂn?&mﬁﬂmw of the Association.
The Managing Committee and the General Body,
preserve order, sign all minutes and shall be allowed
to give a casting vote only. The President shall have
power, if necessary, to call special meeting of the
Managing Comumittees or the General Body or of the
Association, whenever necessary. One of the Vice
Presidents shall function in place of the President in
his absence.

17-The Gemeral Secretary : The General Secretary
shall take minutes of all Managing Committee and
General Body Meetings, conduct all correspondence,
convene all meetings, keep all accounts, exercise a
supervision over the affairs of the Association and
shall also keep a correct account of all receipts and

expenditures. He shall prepare a balance annually
showing clearly every item of receipts and
expenditure. He shall have power to engage, in

consultation with the President and subject to the
approval or confirmation of the Managing Committee
any assistance for organising and clerical purpose, he
considers necessary and all such assistance shall be
under the control of the General Secretary.

16. Duties of the Offi :e bearers.

The Président aud g Vice Presidents:

The President shall preside over all the meetings of the
Association, the Managing Committee and the General
Body preserve order, sign all minutes and shall be
allowed to give the casting vote only. The President
shall have power, if necessary to call special meeting of
the Managing Committee of the General Body or of the
Association, whenever necessary. One of the viee
Presidents shall function in place of the President in his
absence.

The Vice-President at the Divisional unit shall preside
over all the meetings at the Divisional level. He snall
have the powers to correspond with the Dept. at Heads
in the Division in respect of grievances of members in.
the respective Division and at times the with Gove. On
prior permission from Head Quarter in respect of
grievances in the respective division

17-The General Secretary : The General Secretary
i * shall
taxc qunutes ol au Managing Committee and General
Body Meetings, conduct all correspondence, convene all
meetings, keep all accounts, exercise a supervision over
the affairs of the Association and shall also keep a
correct account of all receipts and expenditures. He
shall prepare a balance annually showing clearly every
item of receipts and expenditure. He shall have power
to engage, in consultation with the President and
subject to the approval or confirmation of the Managing
Committee any assistance for organising and clerical
purpose, he considers necessary and all such
assistance shall be under the control of the General
Secretary. Secretary at the Head Office shall perform
the duties of General Secretary in his absence.

President { Gen. Secretary
M. S. Govt. Mfl, Stemographers’ 7ssn.
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18-The 8 :cretary- &wrmmmaoﬂmuworm. .wm.&ﬁmﬂbowm. all
help to General Secr®ary in-his—work One of them
shall perform the dutied.pf General Secretary in his
absence, il i

18-The Secretary - The Secretay at the Divisional
level shall take minutes of all thc meetings conlucted
at to divisional level conduct all correspondence with
the President General Secretary at the Head Office and
with the President/Secretary at the District level. He
shall have powers to conduct correspondence in
consultation with the Vice-President at Divisional level
with the Government officials at Divisional and District
level and alse at the State level in respect of the
grievances of the Members of the Association. In the
respective Division. The copies of the correspondence
shall necessarily be sent to Head office. He shall have
power to engage in consultation with the Vice-Presideni
and subject to the approval or confirmation of the
Managing Committee of the Divisional level, any
assistance for organising and clerical purpose he
considers necessary and all such assistance shall be
under the control of the Joint Secretary at the
Divisional level.

The Presidents and Secretaries at the District level shali
have power of the correspondence with the Vice-
President Secretary at’ the Divisional level and the
President/General Secretary at the Head office in
respect of the grievances of the Members of the
Association and other allied matters. The shall not
make correspondence directly to Government or
Government officials at Divisional level. However, they
shall have powers to make correspondence to the
Government officials at the District level in respect of
grievance of the members of the Association in the said
District. However, the copies of the correspondence so
made shall necessarily be sent to Head Office and
Divisional Office.

%ﬁ@ RC A
President | Gen Secretary
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in the nam

and the account shall be operated by the

and any one of the President or Gener
Geperal Secretary or the Treasurer
0/- with him fo

more than Rs.6

anks approved by the
e of the Association

a] Secretary. The
shall not keep
r current expenses.
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15. | 19- The Tr: fﬂ.r, TThe-—s TTreasSuier shall be |19 The Treasurer — The Treasu er at the Head
responsible for sums_of @ohm% ich may from Office \U.Himwonmp level / District level snall be responsible
time to time be pal into’ the ASSO “fion and for duly for all sums of money which may from time to time be
banking them. He mmﬁwgww‘%oam towards all | paid into Association and for duly banking them. He |
expenditure sanctioned by the Managing Committee. shall sign the receipts for the sums so received and!
He shall not have the power o draw money from the | hand over them to the concerned persons. He shall
Bank without first having the cheque signed by the | duly remit the sums in the Bank account regularly. He
President or the General Secretary. shall make payments towards expenditure. He shall |
not have the powers to draw the money from the Bank
unless the cheque is signed by the President or General
Secretary. The Bank account shall be operated in the
joint name of President of General Secretary and the
Treasurer. :
I
(
1%, | 24 general Funds. 24. General Funds.
The General funds of the Association shall consist of | The General funds of the Association shall consist of | Since the bank accounts are to be
donations efc.

They shall subscription from members, donations, etc. They shall
be deposited in & Bank or Banks approved by the
Managing Committee of the Head Office, Divisional and

District level offices, in the name of the Association and

Head Office, Divisional
tevel offices of the
this i

opened at the
and District
Association,
necessary.

. provision 18

Treasurer

the account shall be operated by the Treasurer and any
one of the President or General Secretary at the level of
Head Office; it shall be operated by the Treasurer and
any one of the Vice-president OT gecretary at the
Divisional level and it shall be operated by the
Treasurer and any of the President or Secretary at the
District level. They shall not keep more than Rs.500/
for current expenses.

AR
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18-

19.

20.
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25. Objects © AHVFMW the'
expended. e

)
of Government
discussing questions
as such.

i
The upkeep of a Pe Ho&nﬂ._ﬁmn.wgmﬁ prior
published mainly for the
affecting employees

Books of Accounts.
of the Association shall be open

27. Inspection of

The books of accounts
to the inspection of any
office of the Association during
which the office of the Association is open
day excluding holidays.

member or officer at
the office hou
on

" ]l
-Qmm—&«hu& ands can be
-

purpose of
or workmen

r
i

,

approval

the head
rs during
any work

Mt mﬂmso@_‘mﬁrm;, Nei.

1 by Govt of Malt)
Office, Nagpul-

M S, Govt.
(R cCORNISE
Divl. aoBE.am.Euﬁ.m

G9)

PR e e S Bl

25, Objects on which the Genera. funds can be
expended.

(i) The publication and upkeep of 2 periodical with the | Modified suitably-
prior approval of Government wﬁvmmﬁam mainly for the

purpose of discussing questions affecting members of

the Association.
27. Inspection of Books of accounts. /_ Since the Books of accounts are £ e

The books of accounts of the Pmm@owwmcﬂ shall be open | kept and maintained at the head
io the inspection of any member of office
officer at the head owmoa\ﬂwﬁwwoﬁmw

the Association or | office/ Division/District level

level /District level | the provision is necessary.
office of the Association during the office hours during i
which the office of the Association is OpPen an E&L

working days excluding holidays. \f.l

28. Amendment of Rules.

Subject to
be amended, altered, replaced, rescinded or
at any time by a majority of the members
General Body meeting, provided previous
least seven days is given to
proposed alteration.

30. Financial year :

The financial year of the Association shall b
April to 31+ March. -

the approval of Government the rules may

present at a
notice of at
the members of the

added to

28. P_Emnnamﬁn of Rules.

e from 1%t

j th a

Subject to the approval of Ooﬁ%mﬁﬁ the rules may be | .. members should know the
amended, altered, nmvwmoa&. rescinded or added to at’ e

any time by a majority of the members resent at 2 alteration in advance SO 25 to study
s e P at 21 11em and eXpress their views at the

General Body meeting, provided previous notice of at} 3 ;
s is given to the members of the proposed General Body meeting or £Ho

least 15 day meeting in which such proposals are
alterations along with copies of .?.ovomwn alterations eEUng m g pEeR

sent to Government three calendar months in advance kept for cons: ERATOR:
of the meeting of the Assbciation in which such

proposed alterations are to be considered.

30. Financial year :

The financial year of the Association shall be from Haf si % & to be kept
April to 31st March. The Divisional level/District level | Do g 2 mﬂmssn 5 ‘grc 0 P
Secretaries/Treasurer shall forward the statement upto date t:s provision 18 necessary:
showing the distribution of subscription and send the \
amount to Head Office Division of level office with upto N
list of members. The shall also send the statement of

receipt and expenditure to the Head office.

sident | Gen. ecretar
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