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Posts of Lower Grade Stenographers
in cexrtaln Government Offlces and
Departments outside the Secretariast-
Upgradation of -~ as Higher Grade
Stenographers --

GOVERNMENT OF MAHARASHTRA
General Administration Department.
Resolution No. SRV-1074/21566-D2,
Sachivalaya, Bombay-400 032, Dated the 3rd October 1974,

RESOLUTION OF GCVERNMENT

Under the existing staffing pattern, posts of Hlgher Grade
Stenoqgraphers(pay-scale Rg,240-10-280-15-370-EB-15-460-20-500)
are atlached to the Government Officers of and-aboye the rank of
Heputy Necretarles to Government workIng In the Secretoriat
Dopaxtments; whlle the posts of Lower Grade Stenoqgrapherxrs (pay-
scale Jih,100-6~210-8=250-EB=10=310-15=340-EB-15-400), for whon a
relatively lower speed im shorthand is prescribed as a rvc.ult-
ment quul¥ficatxon. are generally sanctioned for the sentor
offlcevy of similar rank working outside the Secretariat. on .
Trevli = of the position in this respect, it was found that the
dutles znd respunsibllitles of the latter category of officers
alsu aye such that it is nece ‘to provide them with the
assistance of Hioher Grade & sphers. In view of this and

3dlso 1t order tec create prom . prospects for the
aphers, Government has since

Stenographers, attached to
the rank of Deputy Secry-
g.in Government offlces and

y both in Greaier Bombay and
and carry. the pay-scale of

500 and that the upgradation

to direct that all Departments
lance of the general decision

a ' list of the officers working
ho are of and above the rank
and lssue immediately the

of Lower Grade Stcno?raphexb
osts of Higher Grade Sleno-
from the lst April, lu7a. The
he current financial year as
hereafter will be debitable to
. 0 whlch the pay of the steno-
graphe ; concexned is bedng de: “and it should be met from the
grants sanctloned under thosé heads of account. In thils connec-
tion iv . ls clarifled that, although the Budget-head-wise vxpen-
diture 14 small, as the total expenditure involved in thls schene
exceeds Lhe llmit of a new item, the General Administration
Departoeiit has duly obtalned the approval of the State Leglslature
thereto by presenting a twoken Supplementary Demand of Rs, [o/.

decided that the posts of Lo

T371es to CoveInment;whe are
Departments outside the Seer
the mofussil, should be upgr;
RS . 24010~ 260~ 1 5~ 370~ EB-15-460
should toke effect from the 1

2. Government is now p
of the Secretariat should,
contalned in para.l ahove, |
under them owtside the Secr
of Deputy Secretaries to Go
necessary orders upgrading tr
pttached to those olflcers to
graphers with retrospective e
expendlture on this account
well a: ithe recurring expen
the various major heads of

-under the Budget Mead Y265~0Other Administrative Services-(t)

Other txpcnuifure-Demand Nov6-Voted" durlng the August-September
1974 Sesslon of the leglslature..
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i 3, Government 18 also pleased to direct that + i’
,“;}or.promotion-go the upgraded post of Higher Grade Sgegg ziigible
"a Lower Grade Stenographer should ﬁossesu a speed of notg1op I,
,than 110 words pexr minute in shorthand and a speed of notﬁlzzs
than 40 words per minute in trpewriting and that his prome*ion
ahould be ﬁuh;ect to the condittlon that he produces a cptc{kic t
of the requisite speed in shorthand and typewriting, Lssued bya-e

1) the Head of Department/Head of Offic
( the case of a stenographer who @ concerned {n

ia 4
- _ aYe and has 10 years' service as past 45 years of
3

: ste
s credit, e ol
A A i » k 0 r
« (1) the Buxeasu of Examinations, Directorate of Ed
Fe RS Maharaghtra State, In the case el

f a stenographer
who 1s below 45 years of age ang has lesggthgn
10O years' sexvice as stenographer to hig crec't,

4. Government ‘is further pleased to direct that a common

.pool of ncn-secretariat Lower Grade Gtenographers should be

created in each Division for requlating promotions to the -
upgraded posts of Higher Grade Stenogrupners in the vazious 4
Departments and Offices in the respective Division, subject to

the following instructions — :

* (L) The common pool of Lower Grade Stenographers in -
V5 wach Division should be maintained and operated by
the Qffice of the respective Divisional Commissioner.

(£1) The senlority of the etenographeis in the common
pool should be fixed on the basis of the lcongth of

service in the posts of stcnographers carrying s
pay-scala of Re.100-400 or more.

(111) The inter-se senlority of tha pténogxaphere from
‘ the same Dopartment or Office should be retalined
in the <ommon pool. T R

(1v) The stenographexs who are already in sexvice from
a4 date pr?Orpto the lst April, 1974.should be . .

»1lowed to retain their senlority in the common o
poo) on the basi: of length of service, provided
they produce the prescribed certificate of upeed
in shorthand and typewrltlog within a period of six
months from the dave of iwsue of theee orders, and
in cane of fallure to do ¢o, they should get
seniority in the common peol. from the daie En.
which they produce, the-prescribed certificato.

{v) The Lower Grade Stenogqrpphers working in the
Governwent Offices anﬂ ggpﬂflmvnt° °“F?¥d" Lhi
Secretarlat An Greatox ﬂTmbuz ?ﬂ'fizatﬁzfﬁﬁfu ts,
who orr liable to be replaged by ¢ 4
nelected t?lt;iugh the Mnga!dﬂhtr" Public Service
Comniesion should not be included in the common ;
onol of Lower Grade Btenographers tor the nambaz
Olvicion, Bueh' of them as get themselyoes selected

~~ t
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& 3" w07 through the Maharashtra Public Service Commis

ol v _.hcrua?tnr will, however, be eligible to join Eégn.
R LI common pool on belng so selected; but they wil)
ok i not be @llgible to count thelr non-select service
for seniorlty In the common pool. A

(vi) The Heade of Departments and Meads of Of fices to
wnom the upgraded posts of Higher Grade Steno-
graphers are attached should report long-temm
vacancles (l.e. vacancles of over three months !
durstion) in those posts to the Commissioner of
the Divislon, concerned, well in advance and the
Cunmissioner of Division should fil) up those
vacanties In time by promoting the seniormost
candidates from the common pool. In case a can-
didate 8o appolnted by the ,Commissioner does not
Yoin his appointment within a period of seven days
or does not join the appolntment at all, except for
valld reasons, he wi. igacllable to lose his

1
seniority in the .common pool., The candidate from
the common pool will ave any cholce to be
promoted in any part office and the Hesds of
Nopartments and He. ices concerned also
should noct insist cular person from the
pocl being posted ffice. The Heads of
Depsrtments and He s are allowed to
111 up short-term . vacancles upto
3 months! duration ofiHigher Grade

oy T $tenographers by 1 - but 1f any

e " cancidate from the ol who 1s already pro-
toted ¢lnewhere 1s ~reverted therefrom
1or want of a vaca missioner of Division
can tiansfer him hort~term vacancy in
place of the perso omoted, :

ed in paragraphs 2, 3 and

de Stenographier, who 1s In

r to lst April 1974, should

Higher Grade Stenographer

it April, 1974 and his pay

sher should be requlated

‘to the provisions of the

ment of arrears of pay and

. 5. Subjgct to the orde

., 44 above, a non-Secretariat L

Covernment service since a d

be deenvd “o have been promo

with retrespecvive effect fr

in the pagst of Higher Grade St
- .with effuct from that date ace
a Bombay ~ivil Services Rules. ment

. 8llowances’ to him will be subj o the provisions of the

. Mditlons) Eunolumants (Compulsory Deposit) Ordinance, 1974, read
LA with Govoxpment Ciycular Memorandum, Finance D“gﬂrtment
i ¥0: MIS-0C7T4/96/G01/5-1, dated the 20th August 1974.

e i 6. Mhis tmuolution Lssues with t%e concurrence of the
”(Fln9ﬂ§0 “opartment yide its un-offlclal reference
NoW 28773/ 01%9 /1 4-Fe 0T, dated the 23rd Septamber 1974.

a

A S Ay order and in the name of the Govexnor of Maharashtra,
By s

W intioppepn K.P. NADKARNL,
My Lo - Deguty Secretary to the Government of Maharashira.



